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matrix. Double-click the name of the new variable ED4CAT. This will put you in Variable View mode, which will allow 
you to edit the characteristics of the variable.

Using the right arrow key on the keyboard, go to the “Values” cell. Click on the button located next to the word 
“None.” A box entitled “Value Labels” will appear. Enter each category value and the corresponding value label where 
indicated (Exhibit C.8). After all value labels are entered, click OK.

Computing a New Variable

Recoding is very useful when you want to alter the format of a given variable. However, sometimes it may be necessary 
to combine multiple variables. For example, you may have a survey measuring aggressive behavior. To best measure 
levels of aggressiveness it would make sense to build an additive index from the data so that each respondent has 

Exhibit C.7 Recoding Instructions

Exhibit C.8 Defining Value Labels


